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Conflict of Interest Form.
 

	
	Procurement Title
	

	
	Procurement Ref Number
	

	
	CDP Unique identifier[footnoteRef:2] (OCID) [2:  Unique identifier is the globally unique (OCID) number generated by the central digital platform.
] 

	

	
	Tenderer Name
	




Section A
1. Conflict of Interest

1.1 Conflict of Interest refers to situation/s in which a tenderer may gain or have appearance of or potential for gaining an unfair competitive advantage in the procurement process. 

1.2 It also includes any situation where relevant staff members have, directly or indirectly, a financial, economic, or other personal interest, which might be perceived to compromise their impartiality and independence in the context of the procurement procedure and/or affect the integrity of the contract award.

1.3 Please consider any interests relevant to the procurement. An “interest” includes a personal, professional or financial interest and may be direct or indirect.

· An ‘actual conflict of interest’ exists where there is a conflict of interest now. 

· A ‘potential conflict of interest’ exists where a conflict of interest will arise in future if certain circumstances occur.

· A ‘perceived conflict of interest’ exists where there are circumstances which the Contracting Authority considers likely to cause a reasonable person to wrongly believe there to be a conflict or potential conflict of interest. 

1.4 It is the tenderer’s responsibility to ensure that any and all actual / potential /perceived conflicts are disclosed to the Council in writing as soon as possible (whether before or after they have submitted a tender). 
1.5 Tenderers should remain alert to the possibility of conflicts of interest arising at all stages of the procurement and should update the Council if any new circumstances or information arises, or there are any changes to information already provided to the Council. 



Section B
Declaration
Please complete this section and submit via In-Tend correspondence as soon as conflict of interest is known. Where no conflict of interest identified the completed form must be submitted with tender return. There may be occasions when you are unclear whether there is a Conflict of Interest. Please consult your legal team or contact the Council for advice. 

PLEASE PLACE AN ‘X’ IN THE BOX AGAINST THE APPLICABLE OPTION BELOW
	
	Declaration Option 1:
By signing this Form, I declare that: 
· We have read, understand and accept the Statements in Section A;
· We confirm that there are no conflicts of interest of any nature which are relevant to this procurement; and
· If any actual, potential or perceived conflicts of interest arise in the future, we will inform the Council immediately.
	

	
	Declaration Option 2: (If actual, potential, or perceived conflicts of interest exist. Please complete Section C of the form)
By signing this Form, I declare that: 
· We have read, understand and accept the Statements in Section A;
· We confirm that we have declared any conflicts of interest of any nature relevant to the above procurement in the Section C; 
· We will carry out any agreed mitigations as may be set out in Section D of this form, in consultation with the Council; and,
· If any other actual, potential or perceived conflicts of interest arise in the future, or if our circumstances in respect of the interests identified below change, we will inform the Council immediately.
	





Please sign in the box below:

	
	Signature: 
	

	
	Name: 
	

	
	Position: 
	

	
	Organisation & Team: 
	

	
	Date: 
	







Section C
	
	If ‘Declaration Option 2’ selected, please add actual / potential / perceived conflict(s) of interest

	
	1.
	

	
	2.
	

	
	3.
	





Section D (to be completed by the Council)
Conflict of Interest Mitigations 
	[bookmark: _heading=h.3z10o873ff84]
	Interest identified in Section C 
	Details of Mitigations – Steps taken or will be taken

	
	1.
	

	
	2.
	

	
	3.
	



Declaration 
In respect of the Interests identified in Section C, we consider that:
A) Mitigations are sufficient and therefore [NAME OF THE TENDERER] is not excluded from the procurement process.
or,
B) [bookmark: _heading=h.moseapgv0h18]Mitigations are not sufficient and therefore [NAME OF THE TENDERER] is excluded from the procurement process.

[bookmark: _heading=h.xh4i5hmjuzs4]By signing this Form, I confirm that the interests identified in Section C have been or will be mitigated. Any steps taken or that will be taken in the future are detailed in Section C. 
	
	Name: 
	

	
	Position: 
	

	
	Organisation & Team: 
	

	
	Date: 
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